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FOOD AND AGRICULTURE ORGANIZATION OF THE UNITED NATIONS 

Terms of Reference for NPP /PSA. Intern * 

 

Name:  

Job Title**: Intern – Rural Poverty Reduction 

Division/Department: Regional Office for Africa (RAF) 

Programme/Project Number: SP3 

Duty Station: Accra, Ghana 

Expected Start Date of Assignment: March 2019 Duration: 11 months 

Reports to: Name: Pamela Pozarny Title: Senior Rural Sociologist and SP3 Regional Focal Point  

* Please note: If this TOR is for Consultant / PSA.SBS contract, the minimum relevant experience required for the assignment is as follows: 
1 year for a category C 5 years for a category B 12 years for a category A 

 
** Please enter a short title (max 25 chars) for this assignment. 
 

GENERAL DESCRIPTION OF TASK(S) AND OBJECTIVES TO BE ACHIEVED 

Under the overall guidance of the Strategic Programme 3 (SP3) -“Reduce Rural Poverty” Focal Point for RAF, Ms 

Pamela Pozarny, the direct supervision of Ms Melisa Aytekin, Policy Officer and alternate SP3 Focal Point, and in close 

collaboration with the RAF SP3 team, the intern will undertake the following tasks: 

1) Provide support to the organization of a Capacity Development Programme around the use of Poverty 
analysis to support member countries reach SDGs 1 (No Poverty) and 2 (Zero Hunger). Tasks include:  
 
- Supporting the coordination of a policy/ programme /literature review for the adaptation of course material 
to Sub-Saharan African (SSA) context;  
- Contributing to the monitoring of logistics support provided by the SP3 team and admin staff in the 
organization of the face to face component of the Programme; 
- Contributing to the monitoring of output delivery, by Partner Institutions, as established in signed Letters of 
Agreement (LoAs); and  
-Contribute to the preparation of the workshop agenda, concept notes, communications and other relevant 
materials upon request; 
 

2) Take stock of the existing literature, poverty trends, existing key policies and national development plans 
to address rural poverty reduction in SSA, and prepare a draft report on the review conducted; 
 

3) Contribute to the coordination of bi-monthly SP3 focal points meetings among the regional, sub regional and 
Headquarters focal points:  setting up the meetings and their agenda, drafting the meeting minutes 
highlighting key take-aways, and following-up on action items, as needed; 
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4) Support the team communication efforts by contributing to the development of communication products, 

and increasing the visibility of existing or potential SP3 related stories to be picked from country, sub-regional 
and regional level work;   
 

5) Support report writing and assist in the preparation of funding proposals and management of reports, as 
needed;  
 

6) Contribute to team meetings, SP3 seminars and webinars, and report on key highlights, as needed; 
 

7) Contribute to collecting and consolidating data particularly from Sub regional Offices (SROs) to support 
corporate monitoring and reporting of the strategic framework; 

 
8) Support any other related activities. 

 
 

KEY PERFORMANCE INDICATORS 

Expected Outputs: Required Completion Date: 

Successfully undertake in a timely manner the duties as set out above. 

 

As required by the supervisor 
and by the end of the 
contract. 

 


