WMO Meteorological Organization

7bis, avenue de la Paix, P.O. Box 2300

CH 1211 Geneva 2, Switzerland
Position Description

Office/Department:
Weather and Disaster Risk Reduction Services (WDS)
Division/Unit:
Tropical Cyclone Programme Division (TCP)
Title of position:
Junior Professional Officer (JPO)
Title of supervisor:
C/TCP
Duties: 

Under the supervision of C/TCP, the JPO shall: 1) Carry out a review, and compose a chronicle, of TCP and its five regional tropical cyclone bodies, respectively; 2) Assist in communicating with people concerned under the WMO Coordinating Mechanism which is under development; 3) Assist in coordinating and communicating with RSMCs and national centres conducting tropical cyclone forecasting and warning services under tropical cyclone circumstances; 4) provide support to organization of TCP activities; 5) Assist in management and publication of TCP documents; 6) Provide support to any other TCP businesses as duly requested.   
Qualifications required:

Education
MSc or equivalent university degree of a recognized university in meteorology, or climatology, or hydrology, or geography, or astronomy, or hazard/emergency management and related policy studies etc. 
Experience
Over 5 years of  working experience in National Meteorological and Hydrological Services with some responsibilities in arranging/organizing international or regional activities in relation to tropical cyclones (typhoons) or tropical meteorology (e.g. monsoon) as a whole; Demonstrated experience in managing complex situations in internationally diversified cultural and social environments; Demonstrated experience in communicating well with scientists, experts and forecasters in tropical cyclones and other severe weather phenomena ; Demonstrated experience and capability in writing meeting reports and formulating meeting documents;  Demonstrated experience in utilizing Microsoft applications.
Other requirements
Language skills

Excellent knowledge of English (spoken and written). A working knowledge of French and/or  other official languages of the WMO Secretariat would be an advantage.  (The working languages of the WMO Secretariat are English and French. The official languages of the Secretariat are Arabic, Chinese, English, French, Russian and Spanish.)

Communication skills

Good communication skills, as well as desire and ability to work efficiently in an environment with diverse cultural backgrounds. Well demonstrated ability to interact with people of different levels in NMHSs, and of different areas of expertise across WMO Programmes.

