 “Air quality” / Atmospheric Environment Research”

WMO Meteorological Organization

7bis, avenue de la Paix, P.O. Box 2300

CH 1211 Geneva 2, Switzerland
Position Description

Office/Department:
Research Department
Division/Unit:
Atmospheric Environment Research Division (AER)
Title of position:
Junior Professional Officer (JPO)
Title of Supervisor:
Chief, AER
Duties: 

The Global Atmosphere Watch (GAW) programme of WMO is a partnership involving the Members of WMO, contributing networks and collaborating organizations and bodies which provides reliable scientific data and information on the chemical composition of the atmosphere, it’s natural and anthropogenic change, and helps to improve the understanding of interactions between the atmosphere, the oceans and the biosphere. New GAW Implementation plan was adopted in 2016 and it builds around the concept “science for services”. Within implementation of the plan three core projects have been established to address the diverse needs of the user communities for the atmospheric composition information. One of these projects focuses on the Air Quality forecasting from global to regional and urban scale and on provision of this information to the health community. The project requires dedicated support to establish management mechanisms (steering group and science team), assist with coordination of community and development of the implementation guidelines and outreach material.
Under the supervision of C/AER to:
· provide technical support in organization of the face to face meetings and conference calls of the MAP-AQ Steering Committee and Science Team;

· provide support and assist with coordination of activities of the regional and national offices of MAP-AQ and projects working on air quality and health;

· prepare technical reports of the meetings;

· assist with the development of the funding proposals for the new/on-going MAP-AQ pilot projects;

· communicate with the on-going MAP-AQ pilot projects and assist in development of the status reports;

· develop and regularly update MAP-AQ webpage;

· assist with the development of the MAP-AQ outreach materials and communication tools.

Qualifications required:

Education
Master’s degree or equivalent from a recognized university or technical institute in atmospheric or environmental sciences, environmental policy, geography, climatology, meteorology, engineering, or a closely related field.
Experience
At least three years of combined national and international progressively responsible experience in a project support role. Knowledge of atmospheric pollution international programmes; experience in organizing meetings, drafting and reviewing of technical reports and project proposals and related documents, and in supporting outreach activities.

Other requirements
Ability to effectively and efficiently work with Microsoft Office applications. Knowledge of communication tools. Excellent communication skills. Desire and ability to work efficiently in a multicultural environment.
Language skills
Excellent knowledge of English (spoken and written) is essential. Knowledge of the other official languages of WMO would be an advantage.  (The working languages of the WMO Secretariat are English and French. The official languages of the Secretariat are Arabic, Chinese, English, French, Russian and Spanish.)

